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Assignment Folder: 

The Assignment tool allows you to have students submit electronic copies of their 
work into a folder. Students upload electronic versions of their assignments to the 
appropriate assignment folder. You can set up assignment folders for each 
assignment and restrict access based on date, groups, or special access permissions. 

Once assignments are submitted, you can download them as zip files, check 
submission times, grade assignments, leave feedback, or return submissions with 

comments. 

Create an Assignment Folder: 

1. Click Assessment and then Assignments from the course navigation bar. 

2. Click New Folder. 

3. Enter a Name for the folder. 

4. Enter Submission instructions and attach files if desired. 

5. Choose an Assignment Type: Individual or Group assignment. 

6. Choose a File Submission Type, e.g., File submission, Text Submission, etc.  

Please note: If you choose Text Submission to enable students to type the 
information in the dialogue box, you cannot change the submission to File 
Submission.   

7. Choose Submissions settings. 

8. Optionally, select a Category or click New Category to add a category. 

9. Enter the point value for the assignment. 

10. To associate the assignment to a grade book item, select a Grade Item OR 

click New Grade Item to add a new item to the grade book. Add the 
settings. NOTE:  The settings in Restrictions are for the Gradebook. The 

setting is not for the actual assignment (Start/End date).   

11. Optional.  Set any restrictions on the Restrictions Tab. Select “Add 

Special Access” to give one or more students access to the assignment 
after the due date.  
Note: Make sure you uncheck Hidden from users on the Restrictions tab. 

If you do not, the students will not see the Assignment folder. 

12. To enable the plagiarism detection, check the tab for Turnitin. Note: Set up 
the Turnitin setting before students submit the assignment. You must select 
“Enable GradeMark® for this folder” to set up the tool.  

13. To set up Turnitin, select Enable Originality Check® for this folder. 
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14. In Display, select Allow learners to see Turnitin similarity scores in 

their assignment folder to allow students to see the report. Review the 
handout on Getting Started with Turnitin in D2L, to learn more about the 

tool. 
15. Click Save and Close. 

 

View Submitted Files: 

1. Click Assessment and then Assignments from the course navigation bar. 
 

2. The “New” column on the Assignments Folders page allows faculty to view 
whether or not the submission has actually been evaluated. To see the count 

(number of submissions) go down, the instructor needs to publish feedback on 
a submission. The “New” items column is not related to whether or not the 

instructor has read or looked at the submitted files.  

 

3. From the Assignments Folder page, click on the name of the folder with 

submissions you want to view. 
4. Select the Users or Submissions tab to view the submissions by user or file 

name.  Note: If you change any of the submission options, click on the 
magnifying glass icon to refresh the search results. 

 

Retrieve (Download) Submitted Files: 

1. Click Assessment and then Assignments from the course navigation bar. 
2. From the Assignments Folder page, click on the name of the folder with 

submissions you want to retrieve. 
3. Check the box next to the name of the person(s) then click Download. 

4. Once the zip file is ready, click on the file name to save it to your computer. 



 

 

Desire2Learn (D2L) 

Assignment Tool   
 

    Updated: 2/20 

 

Leaving Feedback and Grading an Assignment: 

1. Click Assessment and then Assignments from your course navigation bar. 

2. From the Assignments Folder page, click on the name of the folder where you 

want to add feedback or a grade. 

3. Click on the student's name OR click Evaluate on the right of the page. 

Enter the Score and any feedback. After you enter the grade and feedback, 
the screen will indicate Published. The grade will automatically transfer to the 

gradebook in D2L.  

4. Attach any files you want to associate with the feedback. Tip: Attach an 

evaluated copy of the student's assignment for the student to view. 

5. If needed, click Publish or Save Draft. 

Note: If you use the Save Draft option so that you can release the grades to the 

students at the same time, you need to publish the feedback.  

From the submission page, place a check in the box next to all the students' names 
and click Publish Feedback. 

 

 

How Students View Graded Submissions: 

1. Click Assessment and then Assignments from the course navigation bar. 
2. Find the Assignment item to view feedback for and click View. 

3. Students can now see their grade for the assignment, view any comments 
from you, or download any attachments you provided. 

 


